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Communicating Your Grant 
 
Congratulations! Madison Community Foundation is honored to support your organization and your 
ongoing work to build stronger communities in Dane County. We encourage you to seize this opportunity 
to raise awareness about your overall efforts. Receiving a grant can be a perfect time to communicate with 
your staff, leadership, volunteers, donors, participants, and the media. 
 
How to raise awareness through your grant 
 

 Celebrate with staff. Bring special treats to a meeting and tell everyone at once. 
 Send a letter to supporters, board members, and friends highlighting the grant’s purpose and value. 
 Host a reception or open house for the community to help celebrate your award. 
 Use it as a development spark to approach existing or potential donors. 
 Include the news on your website and in your publications (newsletters, brochures, reports, etc.). 
 Send an editorial or press release to the media sharing the grant’s impact on the community. 
 Include the award as an item on your next board meeting agenda. 
 Create a flyer specific to the project and highlight the grant funding. 

 
Tips for effective communication 
 
Focus your message. The receipt of a grant may not be interesting to people in and of itself. Instead, 
identify the one, single most important benefit of the grant to your organization and the community. Pull 
out three key points that support that one benefit. Use that information to focus and tell your story. 
 
Be succinct (and understanding). Remember, reporters and editors are busy, so try to communicate your 
message quickly and directly. Tell them your story using your key points, offer a human interest angle, 
suggest ideas for photography, and share your thoughts on why their audience might be interested. If it 
doesn’t work out this time, don’t give up. Call again when you have other news to share.  

 
Photography: Send us photos of your grant in action with a note describing the photo. We often use them 
in our communications, which results in more awareness of your organization. Also, please alert us to any 
photo opportunities – we may be able to have a photographer present. 
 
Stories: Your success inspires people. Send us copies of your publications or news clippings that mention 
this grant and/or Madison Community Foundation. 
 
Social Media: Tag MCF on any mentions of your grant and share our grant posts and tweets with your 
audience so we can help increase your engagement. At a minimum, like us on Facebook, follow us on 
Twitter (@madisongives) and connect with us on LinkedIn!  

 
Guidelines for giving credit 
 

 We encourage you to credit Madison Community Foundation on any materials related to your 
grant. We provide electronic versions of our logo along with usage guidelines in various formats.  

 
 When submitting your press release, please include our standard description: 

Madison Community Foundation uses its local knowledge and assets to inspire giving, support meaningful 
initiatives, and connect people for the common good. MCF’s Community Impact grantmaking program 
invests over $1.5 million each year in the arts, education, community development, environment, nonprofit 
capacity, children and seniors. In the past 25 years, MCF has given $32 million through the Community 
Impact Fund. In 2017, MCF will celebrate its 75

th
 anniversary. For more information, visit 

www.madisongives.org. 
 

http://www.madisongives.org/
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Sample press release 
 
While we recommend that you customize your story for each audience, this fill-in-the-blank form might 
help. If you have questions, email grants@madisongives.org or call (608) 232-1763. 
 
 
News Release: For Immediate Release 
For more information, contact Name at (###) ###-#### or email address 
 
Organization Name Receives $$ for Purpose of Grant 
 
Month , 20__ – City, WI – Organization Name has received a $$ grant from Madison Community 
Foundation. The grant will be used to insert main purpose in 8 words or less. 
 
 “Insert fact or impetus for the program/service being funded,” said Name, executive  
director of Organization Name. “This grant allows us to insert value statement.” 
  
 The Name of Program/Service seeks to insert purpose. It insert accomplishment, achievement, or supporting 
fact. 
 
[Quote from funder] 
 
About Organization Name. Insert a brief description of who you are and what you do. 
 
[Be sure to include the following notation at the bottom of your release] 

 
Madison Community Foundation’s competitive grantmaking program invests over $1.5 million each year in 
children and youth, seniors, community development, the environment, learning, arts and culture, and nonprofit 
capacity building. In the past 25 years, the Dane County nonprofit community has benefitted from $32 million in 
funding through the Community Impact Fund. In 2017, MCF will celebrate its 75

th
 anniversary. For more 

information, visit www.madisongives.org. 
 

 

mailto:grants@madisongives.org
http://www.madisongives.org/

